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BOOK QUDERS

Davteson

1. Orders for books, wagasines, papers and other peblications, ars
received from auy plsce in EX/Mesdqusrters end its field l;auoau.

Z. Prepare Book Order, It® Card type form, for all requests and
forward to Library Branch 1, which goss on te OCD for purchase.

3. Performs distribution in those cages where direct delivery can
no;. 1?«: h:;de by or through the Libeary or direct from the
pal LS ) '

b. Services complaints or non-delivery.

S. Initistes canvass, pericdically as reguested hy Libr
determine needs and initistes request to have idbrary c!;lnge
pericdicals sceordingly.
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